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Glossary of Acronyms, Terms, and
Abbreviations

ABC i Approved Budget for the Contract.
BAC i Bids and Awards Committee.

Bid 1 A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
ProposalandTender.(2016 revised IRR, Section 5[c])

Bidder i Refers to a comictor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documentsi The documents issued by the Procuring Entity as the based$yr bi
furnishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR i Bureau of Internal Revenue.
BSPi Bangko Sentral ng Pilipinas.

Consulting Services Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professional expertise that
are beyond the capability andfmapacity of the GOP to undertake such as, but not limited to:

() advisory and review services; (ii) pmevestment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technica service
or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract T Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procungnté Goods and Services;
Contractor for Procurement of Infrastructure Projects; or Consultant or ConsultindoFirm
Procurement of Consulting Services; as the case mashecorded in the Contract Form
signed by the parties, including all attachmeatsl appendices thereto and all documents
incorporated by reference therein.

CIF 7 Cost Insurance and Freight.

CIP i Carriage and Insurance Paid.

CPI i Consumer Price Index.
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DDPTRef ers to the quoted price of the Goods,
DTI i Department of Trade and Industry.

EXW i Ex works.

FCAiiFree Carriero shipping point.

FOBiinFree on Boardo shipping point.

Foreign-funded Procurement or ForeignAsssted Project Refers to procurement whose
funding source is from a foreign government, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
5[b]).

Framework Agreementi Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, ot heOWfiseokanownmadenin€Callthe durat
the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified

in the Framework Agreement List or not buy at all, within a mininpgriod of one (1) year

to a maximum period of three (3) years. (GPPB Resolution N2029)

GFI i Government Financial Institution.
GOCC 1 Governmenbwned and/of controlled corporation.

Goodsi Refer to all items, supplies, materials and generg@ugervices, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, furniture, statiopematerials for construction, or personal property of

any kind, including noipersonal or contractual services such as the repair and maintenance of
equipment and furniture, as well as trucking, hauling, janitorial, security, and related or
analogous serces, as well as procurement of materials and supplies provided by the Procuring
Entity for such services. The term fdrel ated«
limited to, lease or purchase of office space, media advertisements, heaitkenarace
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP 1 Government of the Philippines.

GPPB i Government Procurement Policy Board.

INCOTERMS 7 International Commercialerms.

Infrastructure Projects i Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,

communication facilities, civil works components of information tetbgy projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
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management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, andeottelated construction projects of the
government. Also referred to aewil works or works (2016 revised IRR, Section 5[u])

LGUs 1 Local Government Units.

NFCC 1 Net Financial Contracting Capacity.

NGA T National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project i refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in theofect Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular
No. 062019 dated 17 July 2019)

PSAT Philippine Statistics Authority.

SECT Securities and Exchan@mmmission.

SLCC 1 Single Largest Completed Contract.

Supplier i refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in thenanufacture or sale of the merchandise or performance of the general services
covered by his bid. (Item 3.8 of GPPB Resolution Ne2@39, dated 23 May 2019). Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,

contractor, or consultant.

UN T United Nations.
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Section I. Invitation to Bid
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Section Il. Instruction to Bidders
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1. Scope of Bid

The Procuring Entity, Department of Justicavishes to receive Bids for the
Procurement of Janitorial Services foRegion Xl Prosecution Offices fo€Y 2022
with identification numbePB552021

The Procurement Project (ref eofdanitbriat o her
Services the details of which are described in Section Mlérms of Reference /
Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indichedw forCalendar Year
of 2022in the amount ofl 1,556,486.36

2.2. The source of funding isubject to the approval @eneral Appropriation Act
2022.

3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions dfi&2184 and

its 2016 revised IRR, including its Generic Procurement Manalad associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to tHeR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement,IBrby the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and

accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in the Bidding

Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shanot engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under AnnexX
or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1. Only Bids ofBidders found to be legally, technically, and financially capable
will be evaluated.
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5.2. Foreign ownership limited to those allowed under the rules may participate in
this Project.

5.3.  Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.g9i8Bjdder
must have a completed single contract that is similar to the Project the value of
which, adjusted to cur r eqoiMalenptoatleasts usi n
fifty percent (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision
of the UN Secuty Council taken under Chapter VII of the Charter of the UN, subject
to Domestic Preference requirements und@@r Clause 18.

7. Subcontracts

7.1. The Procuring Entity has prescribed thabcontracting is not allowed

8. Pre-Bid Conference

The Procuring Entityill hold a prebid conference for this Project on the specified
date and time through videoconferencing/webcastingdasated in thdB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

10. Documents comprising the Bid: Eligibility and Technical
Components

10.1. The first envelope shall contain the eligibility and technical documents of the
Bid as specified inSection VIII (Checklist of Technical and Financial
Documents)

102. The Bi dder 6 s SITB Clawses.3 should havesbeea completed
within ten (10 yearsprior to the deadline for the submission and receipt of bids.

10.3. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Phippine foreign service establishment, post, or the equivalent
of fice having jurisdiction over the f

10
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Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the trarmged documents shall be authenticated
through an apostille pursuant to GPPB Resolution N&Q® dated 23 May
2019. The English translation shall govern, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1. The cond bid envelope shall contain the financial documents for the Bid as
specified inSection VIII (Checklist of Technical and Financial Documents)

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shiebe provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceedinghe ABC indicated in théB shall not be accepted.
11.4. For Foreigafunded Procurement, a ceiling may be applied to bid prices

provided tle conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered fromcoumiryt hi n the Pr

I The price of the Goods quoted EXW {ewrks, exfactory, ex
warehouse, eshowroom, or ofthe-shelf, as applicable);

il. The cost of all customs duties and sales and other taxes already
paid or payable;

ii. The cost of transportation, insurance, atitepcosts incidental to
delivery of the Goods to their final destination; and

V. The price of other (incidental) services, if any
b. For Goods offered from abroad:

I. Unless otherwise stated in tB®S, the price of the Goods shall
be quoted delivered duty pa{DDP) with the place of destination
in the Philippines as specified in tB®S. In quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance servisérom any eligible source country.

il. The price of other (incidental) services, if any, as listefaation
VII (Terms of Reference /Specifications).

11
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13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside ftalippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by the
BSP at the discretion of the Bidder. However, for purposes of bid evaluation,
Bids denominated in foreign currencies, shall be converted to Philippine
currency based on the exchange rate as published in the BSP reference rate
bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be madehiippine Pesos

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declanatior any form of Bid Security
in the amount indicated in tl&DS, which shall be not less than the percentage
of the ABC in accordance with the schedule inBIS.

14.2. The Bid and bid security shall be valid fame hundred twenty (120) calendar
days from tle date of opening of bids Any Bid not accompanied by an
acceptable bid security shall be rejected by the Procuring Entity as non
responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity (DOJ) requests bidders to submit additional two (2) hard copies
and/or electronic copies of the Bid. However, failure of the Bidders to comply with the
said request shall not be a ground for disqualification.

Unsealed or unmarked béhvelopes shall be rejected. However, bid envelopes that are
not properly sealed and marked, as required in the Bidding Documents, shall be
accepted, provided that the bidder or its duly authorized representative shall
acknowledge such condition of the lad submitted. The DEBAC shall assume no
responsibility for the misplacement of the contents of the improperly sealed or marked
bid, or for its premature opening.

All envelopes shall:
a. Contain the name of the contract to be bid in capital letters;
b. Bearthe name and address of the Bidder capital letters;

c.Be addressed to the Procuring Entityobs

d. Bear the specific identification of this bidding process indicated in the IB;
eeBear a warning ADO NOT OPEN BEFOREEéDO
of bid asspecified in the IB.

12
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If the Procuring Entity allows the submission of bids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannaigened or is corrupted shall

be considered neresponsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time and either at its physical
address or through online submissamindicated in thiB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place
specified inthdB. The Bi dderso6 representatives
register evidencing tlireattendance.In case videoconferencing, webcasting or
other similar technologies will be used, attendance of participants shall likewise
be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, th
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No.
9184 shall prevail.

17.2. The preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 9184.

18. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
of RA No. 9184.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct @ailed evaluation of all Bids
r at padsedf® u s i-disaetionaoy npass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the 2016
revised IRR of RA No. 9184.

19.2. If the Project allows partial bidéjdders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as the
case maybe. In this caskeBid Security as required ByB Clause 15 shall be
submitted for each lot or item separately.

19.3. Thedescriptions of the lots or items shall be indicateSention VII (Scope of
Works and Specifications) although the ABCs of these lots or items are
indicated in thé8DS for purposes of the NFCC computation pursuant to Section
23.4.2.6 of the 2016 revidéRR of RA No. 9184. The NFCC must be sufficient
for the total of the ABCs for all the lots or items participated in by the
prospective Bidder.

13
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19.4. The project shall be awarded as one (1) contract

19.5. Except for bidders submitting a committed LineQyedit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all thedots
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

20. PostQualification

20.2. Within a nonextendible period ofive (5) calendar day$rom receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submits latest income and business tax returns filed and
paid through the BR Electronic Filing and Payment System (eFPS) and
other appropriate licenses and permits required by law and stated in the.BDS

21. Signing of the Contract
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.

9184 shall form parbf the Contract. Additional Contract documents are
indicated in théBDS.

14
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Section lll. Bid Data Sheet

15
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Bid Data Sheet

ITB
Clause
5.3 For this purpose, contracts similar to the Project shall be:

a. Procurementof Janitorial Servicesfor Region XI Prosecution Offices
for CY 2022

b. Completed within ten (D)0years prior to the deadline for the submiss
and receipt of bids.

Subcontraacting is not allowed.

12 The price of the Goods shall be quoted Delivery Duty Paid (DDBje NCR,
Philippines or the applicable International Commercial Terms (INCOTERI
for this Project.

14.1 | The bid security shall be in the form of a Bid Securing Declaration, or any
following forms and amounts:

a. The amount not less than 3 1, 1 Bid Se@urity is in cash
cashierbds/ manager 6s check, b ar
credit; or

b. The amount notlessthan 7 7 , 8 i lid s&c@rity is in Surety Bond

19.3 The project will be awarded ase (1) contract with ABC amounting to
P 1,556,486.36vith details as follows

Qty. | Unit Description/Specification
1 lot Procuremenof Janitorial Serviesfor Region XI Prosecutiof
Offices forCY 2022

20.2 | PostQualification: Within anon-extendible period of five (5) calendar days fr
receipt by the Bidder of the notice from the DBAC that it submitted the
Lowest Calculated Bid, the Bidder shall submit the following documer
requirements:

a. Certificate ofPhilGEPS Registrationif the bidder opted to submit Cla|
AA: documents during bid submi

b. Latestincome and Business Tax Returriged and paid through the BI
Electronic Filing and Payment System (eFPS);

16
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c. and other appropriate licenses and permits required by law

21.2 | Subject to submission of documents that may be required by existing lav
the Procuring Entity.

17
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Section IV. General Conditions of Contract

18
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1. Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned hereifll the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicable in
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, oriiatton of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract(SCC).

2. Advance Payment and Terms of Payment

2.1. Advance paymemtmf t he contract amount i s prov
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial
or staggered delivery of the Goods procured, provided such partial payment
shall @rrespond to the value of the goods delivered and accepted in accordance
with prevailing accounting and auditing rules and regulations. The terms of
payment are indicated in ti&CC.

3. Performance Security

Within ten (10) calendar days from receipt of Matice of Award by the Bidder from

the Procuring Entity but in no case later than prior to the signing of the Contract by both
parties, the successful Bidder shall furnish the performance security in any of the forms
prescribed in Section 39 of the 20H¥ised IRR of RA No. 9184

4. Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project. Specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manualditioa

to tests in theSCC, Section VIl (Scope of Work¢g Terms of Referenceand
Specifications) shall specify what inspections and/or tests the Procuring Entity
requires, and where they are to be conducted. The Procuring Entity shall notify the
Supplier in writing, in a timely manner, of the identity of any representatives retained
for these purpass.

All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier to
the authorized inspectors at no charge to the Procuring Entity.

19
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5.  Warranty

5.1 In order to assure that manufacturing defects shall be corrected by the Supplier,
a warranty shall be required from the Supplier as provided under Section 62.
of the 2016 revised IRR of RA No. 9184.

5.2 The Procuring Entity shall promptly notify the Supplierwmiting of any
claims arising under this warranty. Upon receipt of such notice, the Supplier

shall, repair or replace the defective Goods or parts thereof without cost to the
Procuring Entitypursuant to the Generic Procurement Manual

6. Liability of the Supplier

The Supplierds | iability wunder this Cont
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Emtit

20
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Section V. Special Conditions of Contract

21
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Special Conditions of Contract

GCC
Clause

1 Delivery and Documentsi

For purposes of the ConitQlarc,to, ARCH
and other trade terms used to describe the obligations of the parties shg
the meanings assigned to them by the current edition of INCOTE
published by the International Chamber of Commerce, Paris. The De
terms of this Cotract shall be as follows:

[For Goods supplied from abroad, statéi]T he del i very t ¢
Contract are DDP deliveredNCR, Philippineg In accordance with
| NCOTERMS. o

[For Goods supplied from within the Philippines, sth®:The del i
applicable to this Contract are delivefdtCR, Philippines].Risk and title will
pass from the Supplier to the Procuring Entity upon receipt and final acce
of the Goods at their final dest

Delivery of the Goods shalle made by the Supplier in accordance with
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the
Site is:

Dir. LIZA B. DE LEON

Director IV, Administrative Service

Department of Justice

Padre Faura Street, Ermita, Manila

Contact Details: (02) 8528481 local 403

Email Address: justiceliza@yahoo.com

Incidental Servicesi

The Supplier is required to provide all of the following services, inclu
additional services, if any, specified in Section VI. Schedule of Requirem

a. performance or supervision of -@ite assembly and/or starp of
the supplied Goods;

b.  furnishing of tools required for assembly and/or maintenance ¢
supplied Goods;

c. furnishing of a detailed operations and maintenance manual for
appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair o
supplied Goods, for a period of time agreed bypiuties, providec
that this service shall not relieve the Supplier of any warr
obligations under this Contract; and

22
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e. training of the Procuring En
and/or onsite, in assembly, stadp, operation, maintenanaad/or
repair of the supplied Goods.

The Contract price for the Goods shall include the prices charged L
Supplier for incidental services and shall not exceed the prevailing rates c
to other parties by the Supplier for simitarvices.

Spare Partsi

The Supplier is required to provide all of the following materials, notificati
and information pertaining to spare parts manufactured or distributed K
Supplier:

5.2.1.1.1 such spare parts as the Procuring Entity mlagt to purchas
from the Supplier, provided that this election shall not relieve the Suy
of any warranty obligations under this Contract; and

5.2.1.1.2 inthe event of termination of production of the spare parts:

I. advance notification to thdé’rocuring Entity of the pendin
termination, in sufficient time to permit the Procuring Entity
procure needed requirements; and

il. following such termination, furnishing at no cost to the Procu
Entity, the blueprints, drawings, and specificationstred spare
parts, if requested.

The spare parts and other components required are list&kation VI
(Schedule of Requirementsand the cost thereof are included in the cont
price.

The Supplier shall carry sufficient inventories to assursteszk supply of
consumable spare parts or components for the Gdms the date of
acceptance.

Spare parts or components shall be supplied as promptly as possible fr
date of acceptance.

The packaging, marking, and documentation within and outside the pac
shall comply strictly with such special requirements as shall be exp
provided for in the Contract, including additional requirements, if any, spe(
below, and in any swequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as f

Name of the Procuring Entity
Name of the Supplier
Contract Description

Final Destination

23
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Grossweight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is
placed on an accessible point of the optkaging if practical. If not practic:
the packaging list is to be placed inside the outer packaging but outsi
secondary packaging.

Transportation 1

Where the Supplier is required under Contract to deliver the Goods CIF
or DDP, transpdrof the Goods to the port of destination or such other ns
place of destination in the Philippines, as shall be specified in this Cor
shall be arranged and paid for by the Supplier, and the cost thereof s
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goog
specified place of destination within the Philippines, defined as the Projec
transport to such place of destination in the Philippines, including insurang
storageas shall be specified in this Contract, shall be arranged by the Su
and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CIF,
DDP, Goods are to be transported onieasrof Philippine registry. In the eve
that no carrier of Philippine registry is available, Goods may be shippec
carrier which is not of Philippine registry provided that the Supplier obtain
presents to the Procuring Entity certification histeffect from the neare
Philippine consulate to the port of dispatch. In the event that carrig
Philippine registry are available but their schedule delays the Supplier
performance of this Contract the period from when the Goods werecticy
for shipment and the actual date of shipment the period of delay w
considered force majeure.

The Procuring Entity accepts no liability for the damage of Goods during t
other than those prescribed by INCOTERMS for DDP deliveries. drcalse
of Goods supplied from within the Philippines or supplied by dome
Suppliers risk and title will not be deemed to have passed to the Procuring
until their receipt and final acceptance at the final destination.

Intellectual Property Rights i
The Supplier shall indemnify the Procuring Entity against all tpady claims

of infringement of patent, trademark, or industrial design rights arising fror|
of the Goods or any part thereof.

The payment term shall b®netime payment It shall be made after fu
delivery and acceptance of all goods indicated in the contract and subn
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of complete documentary requirements in accordance with prev
accounting and auditing rules and regulations.

4 Applicable inspection and testing shall be conducted by the Inspe
Committee of the Department.
5.1 In order to assure that manufacturing defects shall be corrected by the St

a warranty shall be required from the Supplier as provided under Sectio
of the 2016 revised IRR of RA No. 9184.
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Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is

the date of delivery to the project site.

Servies for Region Xl
Prosecution Offices fofY
2022

Item o , Delivered,
Number Description Quantity Total Weeks/Months
1 Procurement of Janitorial 1 lot 1 lot Within Twelve (12)

months from issuance
of Notice to Proceed
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Section VII. Technical
SpecificationsTerms of Reference
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Scope ofWorks and Specifications

[ Bi dders must state here either ACompl yo
individual parameters of each Specification stating the corresponding performance parameter
of the equipment offered. Pt ytoe maurstt s bef sfu@ag
evidence in a Bidders Bid and crasderenced to that evidence. Evidence shall be in the form
of manuf aanendedesales kterature, unconditional statements of specification and
compliance issued by the manufacturempées, independent test data etc., as appropriate. A
statement that is not supported by evidence or is subsequently found to be contradicted by the
evidence presented will render the Bid under evaluation liable for rejection. A statement either
in the Bidler's statement of compliance or the supporting evidence that is found to be false
either during Bid evaluation, posfualification or the execution of the Contract may be
regarded as fraudulent and render the Bidder or supplier liable for prosecutioacsubjthe
applicable laws and issuances.]

Statement of

Item Specification’Description Compliance

THROUGH EARLY PROCUREMENT
ACTIVITIES (EPA)

LOCATION

1. Office of the City Prosecutor of Digos
City located at the New Hall of Justice
Building, General Luna Street, Christian
Village, Aplaya, Digos City, Davao del
Sur,

2. Office of the City Prosecutor of Island
Garden City of Samal located at_Babak
District Hall, Sitio Kaimito, Brgy.
Miranda Island Garden City of Samal;

3. Office of the City Prosecutaf Panabo,
located at Hall of Justice, Panabo City;

4. Office of the City Prosecutor of Tagum
City located at '8 Floor Katarungan Halll
Center for Justice and Transformation,
Bonifacio St., Poblacion Tagum City
Davao del Norte; and

5. Office of the City Prosecutor of Mati
City located in ¥ Floor, New Hall of
Justice Building, Government Center,
Brgy. Dahican, Mati City Davao
Oriental.
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6. Office of the Provincial Prosecutor of
Davao Occidental located at FSDL
Building, Roxas Extension, Brgy Zone
lll, Digos City Davao del Sur;

7. Office of the Provincial Prosecutor of
Davao de Oro located at Nabunturan
Compostela Road, Nabuntran Davao de
Oro;

Basic Wage/Salary P396.00/day x
310/12 days - Mondays to Saturdays /
month

Plus- Monthly
SSS Contribution
Philhealth
Employees Compensation Certificate
Pag-Ibig
13th Month Pay P396x298/12/12

Supplies and Materials to be provided rmonthly

25 cans Airfreshener
20 cans Airfreshener Spray
36 pcs. Deodorant Cake
15 gals. Emulsion Wax
6 gals. Marble Wax
25 kilos Powder Soap
3 gals. Muriatic Acid
3 gals. Disinfectant
2 gals. Furniture Polish
20 cans Cleanser
20 kilos Round Rags
24 pcs. Toilet Paper
3 gals. Liquid Hand Soap
2 doz. Scotch Brite
5 packs  Steel Wool
2 doz. Toilet Bowl Cleaner
800 pcs. Plastic Trash Bag
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36
2

PP D
NNR OO WA

4
48
2
2
24
6

Supplies and Materials to be provided quarterly

pcs.
cans
doz.
gals.
pcs.
pcs.
pcs.
gal.
pcs.
pcs.

Supplies and Materials to be providedsemiannually

doz.
pcs.
doz.
doz.
pcs.
pcs.

Doormat

Metal Polish

Mop Head - 500 grams
Baygon Liquid

Polishing Pad 16"
Stripping Pad 16"

Soft Broom

Carpet Shampoo

Hand Brush - sexy brush
Toilet Bowl Wood Handle

Mop Handle Screw Type
Stick Broom

Dust Pan Plastic

Spray Gun

Push Brush 12"

Ceiling Broom
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Section VIII. Checklist of Technical and
Financial Documents
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CONTRACT TO BID:Procurement of Janitorial Servicesfor Region XI Prosecution
Offices for CY 2022

ENVELOPE 1: TECHNICAL COMPONENT
CLASS AnA0 DOCUMENTS

LEGAL DOCUMENTS

a. Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);

or

Registration Certificate from the Securities and Exchange Commission (SEC),
Department of Trade and Industry (DTI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its equivalent
document;

and

Mayor 6 s or miBigssidd by thes citypoe municipality where the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas;

and

Tax clearance per E.O. No. 398, s. 2005, as finally reviewedpprdved by
the Bureau of Internal Revenue (BIR).

Note:Pur suant to GPPB NPM 018 2017, a bidder

Documents in lieu of the PhilGEPS Certificate of Registration and Membership, if it has
not yet obtained a Platinum Méership; or if already registered under Platinum category,
their PhilGEPS Certificate of Registration and Membership in lieu of the uploaded file of
Class fAAO0 Document s, or a combination t
documents earlier submittedth PhilGEPS already expired, but a renewal thereof had
already been securedl.n case the bidder submits only
PhilGEPS Certificate of Registration and Membership (Platinum Membership) shall still
be submitted as part of theogtqualification documents required under Section 34.2 of
the 2016 IRR of RA 9184

TECHNICAL DOCUMENTS

b. Statement of the prospective bidder of all its ongoing and completed
government and private contract, including contracts awarded but not yet
startal, if any, whether similar or not similar in nature and complexity to the
contract to be bid for the past three (3) years;
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C. St atement of the bidderds Single Larg
to the contract to be bid, except unaenditions provided for in Sections

23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA 9184, within the relevant

period as provided in the Bidding Documents;

d. Bid Security under Section 27 of the 2016 revised IRR of RA 9184Nivi
of the following forms:

1. Cash, cashierds/ manager 6s check, b
letter of credit in an amount of not less than 2% of the ABC;

2. Surety Bond callable uponethandissued by a surety or insurance
company duly certified by the Insurance Commission as authorized to issue
such security in an amount not less than 5% of the ABC;

3. Original copy of Bid securing declaration.

e. Conformity with the Technical Specifitans, which may include
production/delivery schedule, manpower requirements, and/or - after
sales/parts, if applicable;

f. Original duly signed Omnibus Sworn Statement (O8#)Original Notarized
Secretaryds Certificate in case of a
Original Special Power of Attorney of all members of the joint venture giving
full power and authority to its officer to sign the OSS and do acts toseagre
the Bidder;

Organizational Setp;

Housekeeping Plan

i. Certificate & Site Inspection issued by the Administrative Service

FINANCIAL DOCUMENTS

The Supplieros | at est (Fésu2020taedd2019)i nanc i
showing,among ot her s, the Supplierdos total
stamped Areceivedo by the BIR or its d
for the preceding two (2) calendar years from the date of bid submission.
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k. The prospective bidderdéds computation
(NFCC);

Or

A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

CLASS DOBUMENTS

If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence, or duly notarized statements from all the
potential joint venture partners stating that they will enter into and abide by the
provisions of the JVA in the instance that the bid is succe$¢fté: If there

is no JVA, a separate paper shal/l be
applicabledo or; AThere is no JVAO

ENVELOPE 2: FINANCIAL COMPONENT

m. Original of duly signed and accomplished Financial Bid Form;
n. Original of duly signed and accomplished Price Schedule(s); and
0. The recurring and maintenance cost, if applicable.
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PROJECT : PROCUREMENT OF JANITORIAL SERVICES FOR CY 2022

BID PROPOSAL

A. Basic Wage/Salary P 396.00/day x 310/12 days --- Monday to Saturday / month
Plus: SSS Contribution --- Monthly
Philhealth --- Monthly
Employees Compensation Certificate --- Monthly
Pag-lbig --- Monthly
13th Month Pay P396x298/12/12 --- Monthly
5 Days Incentive Leave Pays P396x5/12  --- Monthly
Salary of Janitor per Month ------ | Monday to Saturday
B. Supplies to be provided:
B.1) Monthly
25 cans Airfreshener --- Monday to Saturday in a month
20 cans Airfreshener Spray --- Monday to Saturday in a month
36 pcs. Deodorant Cake --- Monday to Saturday in a month
15 gals. Emulsion Wax --- Monday to Saturday in a month
6 gals. Marble Wax --- Monday to Saturday in a month
25 kilos Powder Soap --- Monday to Saturday in a month
3 gals. Muriatic Acid --- Monday to Saturday in a month
3 gals. Disinfectant --- Monday to Saturday in a month
2 gals. Furniture Polish --- Monday to Saturday in a month
20 cans Cleanser --- Monday to Saturday in a month
20 kilos Round Rags --- Monday to Saturday in a month
24 pcs. Toilet Paper --- Monday to Saturday in a month
3 gals. Liquid Hand Soap --- Monday to Saturday in a month
2 doz. Scotch Brite --- Monday to Saturday in a month
5 packs Steel Wool --- Monday to Saturday in a month
2 doz. Toilet Bowl Cleaner --- Monday to Saturday in a month
800 pcs. Plastic Trash Bag --- Monday to Saturday in a month

B.2) Quarterly

B.3) Semi-annually

| Total per Month ------ > I

36 pcs. Doormat --- Monday to Saturday in a quarter
2 cans Metal Polish --- Monday to Saturday in a quarter
4 doz. Mop Head - 500 grams --- Monday to Saturday in a quarter
3 gals. Baygon Liquid --- Monday to Saturday in a quarter
6 pcs. Polishing Pad 16" --- Monday to Saturday in a quarter
6 pcs. Stripping Pad 16" --- Monday to Saturday in a quarter

48 pcs. Soft Broom --- Monday to Saturday in a quarter
1 gal. Carpet Shampoo --- Monday to Saturday in a quarter

12 pcs. Hand Brush - sexy brush --- Monday to Saturday in a quarter

12 pcs. Toilet Bowl Wood Handle --- Monday to Saturday in a quarter

Total per Quarter ------->
[Total per Month ——--> |

4 doz. Mop Handle Screw Type --- Monday to Saturday in a semester
48 pcs. Stick Broom -—- Monday to Saturday in a semester
2 doz. DustPan Plastic --- Monday to Saturday in a semester
2 doz. Spray Gun --- Monday to Saturday in a semester
24 pcs. Push Brush 12" --- Monday to Saturday in a semester

35



A

Department of Justice

Project ID No. PB582021

6 pcs. Ceiling Broom --- Monday to Saturday in a semester

Total per Semi-annual-->

| Total per Month —————— >

Total of Supplies to be provided per Month ------
Supplies to be provided per Month/Janitor- ------

C. Indirect Cost

Agency Profit/Administration ------ P Monthly/Janitor
Indirect Cost/Janitor --->

D. VAT & Taxes e P Monthly /Janitor

VAT & Taxes/Janitor -->
E. Number of Janitors e 7

SUMMARY
A. Salary of Janitor per Month R
B. Supplies to be delivered per Month/Janitor ~ —eeeee

C. Indirect Cost (Profit, Overhead, Contingencies & misc.) -
D. VAT&Taxes

E. Number of Janitors (7 Janitors)

Monthly

Monthly

Monday to Saturday
Monday to Saturday/month
Monthly
Monthly

TOTAL MONTHLY COST > P
NUMBER OF MONTHS
TOTAL BID COSTINFIGURES: emeen > P

TOTAL BID COST IN WORDS:
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Section IX. Bidding Forms
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Annex 1

Statement of Ongoing and Completed Government and Private
Contracts, including contracts awarded but not yet started
for the past three (3) years.

Company Name:

Company Address:
Name | Name of Date Kinds | Amount Value of Date of | Reference
of the and of of Outstanding | Delivery | Number
Client/ | Contract | Status of| Goods/ | Contract | Contracts and/or
Contact the Services Date of
no./ Contract NOA/s or
Contact Purchase
Person Order
Number(s)
or Date of
Contract/s

CERTIFIED CORRECT:

Name & Signature of Authorized Representative

Position/Designation

Date
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Annex 2

Statement of Single Largest Completed Contract (SLCC) of
similar to the contract to be bid amounting to at least fifty percent

(50%) of the ABC

Company Name:

Company Address:
Name of | Name of | Date of | Kinds of | Amount | Date of | Indicate details of ANY
Client/ the the Goods/ of Delivery | of the following:
Contact | Contract | Contract | Services | Contract a) Dateof EndUs e r

no./ Acceptance

Contact b) Date and Number of
Person Official Receipt/s

c) Date and Number of
Sales Invoice/s

(Corresponding documents/s
must be attached and
submitted)

Instructions:
1. Similarcontract is defined in Clause 5.3 of the Bid Data Sheet (BDS).
2. Similar contract of the Projects shall dciampleted within five (5) yearsprior to the

deadline for the submission and receipt of bids as indicated in Clause 5.3 of the Bid
Data Sheet (BDS).

3. As proof of SLCC, the bidder shattached to this Annex 2andsubmit the End
User 6s Acceptance or Official Receipt/ s

CERTIFIED CORRECT:

Name & Signature of Authorized Representative

Position/Designation

Date
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Annex 3

Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of &éturity]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

BID SECURING DECLARATION
Project Identification No.: [Insert number]

To: [Insert name and addresd the Procuring Entity]

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

2. I/We accept that: (a) I/we will be autonwatly disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon receipt
of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section
6 of the Guidelines on the Usé Bid Securing Declaration, within fifteen (15) days from
receipt of the written demand by the procuring entity for the commission of acts resulting
to the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and
69.1, except 64(f),of the IRR of RA No. 9184; without prejudice to other legal action the
government may undertake.

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. 1 am/we are declared ineligible or paksqualifiedupon receipt of your notice to such
effect, and (i) I/we failed to timely file a request for reconsideration or (i) I/we filed a
waiver to avail of said right; and

c. | am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we
have funished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this denooth]
[year] at[place of execution]

[Insert NAME OF BIDDER OR ITS AUT®RIZED

REPRESENTATIVE]
[ I nsert signatoryds | ega
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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Annex 4

Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

1. [Select one, delete the other:]

[If a sole proprietorship:]l am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [addredBadder];

[If a partnership, corporation, cooperative, or joint venturégm the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one, delete the other:]

[If a sole proprietorship:]JAs the owner and sole proprietor, or authorized representative

of [Name of Bidder], | have full power and authority to do, execute and perform any and
all acts necessary to participate, submit the bid, and to sign and execute the ensuing contract
for [Nameof the Project] of the [Name of the Procuring Entity], as shown in the attached
duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venturégm granted full power and

authority to do, execute and perform amg all acts necessary to participate, submit the

bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name of

the Procuring Entity], as shown in the attached [state title of attached document showing
proof of authorization (eg . , duly notarized Secretaryéos
Resolution, or Special Power of Attorney, whichever is applicable;)];

3. ] Name of Bidder] is not #dAblacklistedo or b
Philippines or any of its agenciesffices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Bnaitself or by
relation, membership, associatiop affiliation, or_controlling interest with another
blacklisted person or entity as defined and provided for in the Uniform Guidelines on

Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic
copy ofthe original, complete, and all statements and information provided therein are true
and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
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representative(s) to verify all the documents submitted;

6. [Select me, delete the rest:]

[If a sole proprietorship:]The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office or
the enduser unit, and theroject consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:None of the officers and members[Nfame of Bidder]

is related to the Head of the Procuring Entity, members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the entber unit, and the project consultants by consanguinity or
affinity up to the third civil degree;

[If a corporation or joint venture:]None of the officers, directors, and controlling
stockholders ofName of Bidder]is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Managraffice or the endser unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

7. [Name of Bidderjcomplies with existing labor laws and standards; and

8. [Name of Bidder]is aware of and has undertaken the respoitg@lkilas a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the

Contract;

c. Making anestimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for [fldeme of the
Project].

9. [Name of Bidder|did not give or pay directly or indirectly, any commissiamount, fee,
or any form of consideration, pecuniary or otherwise, to any person or official, personnel
or representative of the government in relation to any procurement project or activity.

10.1n case advance payment was made or given, failure to perfornt deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to constitute
criminal_liability for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or conventig any
payment received by a person or_entity under an obligation involving the duty to
deliver certain goods or services, to the prejudice of the public and the government of
the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended,tbe
Revised Penal Code.
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IN WITNESS WHEREOF, | have hereunto set my hand this _ day of __ , 20 at
, Philippines.
[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[ I nsert signatoryds | ega
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]
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Annex 5

NET FINANCIAL CONTRACTING CAPACITY COMPUTATION
(Please show figures at how yoarrived at the NFCC)

Our Net Financial ContractinGapacity (NFCC) which is at least equal to the

total ceiling price we are bidding is computer as follows:

of the project under egoing contracts
including awarded contracts yet to
started coinciding with the contract f

this Project.

CA = Current Asset
LESS -
CL = Current Liabilities
Subtotal 1
X 15
Subtotal 2
LESS -
C = Value of all outstanding or uncompleted porti

NET FINANCIAL CONTRACTING CAPACITY

Notes:

Name & Signature of Authorized Representative

. The wvalue

Position / Date

of

t he

bi dder 6s

latestAudited Financial Statement submitted to BIR.
The value of all outstanding or uncompleted contracts refers to those listed in Annex

1

current

asset

The detailed computation using the required formula must be shown as provided for

in Annex 5.

The NFCC computation must l@ast be equal to the sun of ABC of the project.
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Annex 5A
SAMPLE FORM

(Name of Bank)
COMMITTED LINE OF CREDIT CERTIFICATE

Date:

DEPARTMENT OF JUSTICE
Padre Faura Street, Ermita,
Manila

Contract/Project
Company/Firm

Address

Bank/Financing Institution
Address

Amount

This is to certify that the above Bank/Financing Institution with business address indicated
above, commits to provide tl{8upplig/Distributor/Manufacturer/Contractqrif awarded the above
mentioned Contract, a credit line in the amount specified above which shall be exclusively used to
finance the performance of the abewentioned Contract subject to our terms, conditions and
requirements.

The credit line shall be available within fifteen (15) calendar days after receipt by the
(Supplier/Distributor/Manufacturer/Contractarf)the Notice of Award and such line of credit shall be
maintained until issuance of Certificate of Acceptance of DOJ authorized representative/s.

The Certification is being issued in favor of said
(Supplier/Distributor/Manufacturer/Contractor) connetion with the bidding requirement of the
Department of Justice for the abewentioned Contract. We are aware that any false statements issued
by us make us liable for perjury.

The committed line of credit cannot be terminated or cancelled withoutrithre vritten
approval of the Department of Justice.

Name and Signature of Authorized Financing Institution Office

Official Designation

Concurred by:

Name and Signature ¢fSup pl i er / Di st r i but o Authdtiaed Rdpreseritativee r / Co n

Official Designation

[Jurat]
[Format shall b based on the latest Rules on Notarial Practice]
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Annex 6

PROTOCOL/UNDERTAKING OF AGREEMENT TO ENTER
INTO JOINT VENTURE

This PROTOCOL/UNDERTAKING OF AGREEMENT TO ENTER INTO JOINT

VENTURE, executed by a sole
proprietorship/partarship/corporation duly organized and existing under and by virtue of the
laws of the Philippines, with offices located at , representative herein by its

, hereafter referred to as

a sole proprietorship/partnership/corporation duly organized and

existing under and by virtue of the laws of the Philippines, with office located at

, , represented herein sy it
, : hereinafter referred to as

A 0 ;

For submission to thBids and Awards Committee of the Department of Justicegpursuant
to Section 23.1 (b) of the Revised Implementing Rules and Requd4tRR) of Republic Act
(RA) No. 9184,

WITNESSETH That:
WHEREAS, the Parties desire to participate as a joint venture in the public bidding that

will be conducted by the Department of Justice pursuant to Republic Act No. 9184 and its
implementing rules and regulations, with the following particulars:

Project ID No.
Name/Title of Procurement Project
Approved Budget for the Contract

NOW THEREFORE, in consideration of the forgoing, the Parties undertake to enter
into a JOINT VENTURE and sign aJoint Venture Agreement relative to their joint
cooperation for this bid project, in the event that their bid is successful, furnishing D@J
BAC a duly signed and notarized copy thenedhin ten (10) calendar daysfrom receipt of
Notice from the DOBAC that our bid has the lowest calculated responsive bid or highest
rated responsive bid (as case may be).

For purposes of this bid pegt, and unless modified by the terms of the Joint Venture
Agreement, the following party shall be the authorized representative of the JV:
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JV Partner (Name of Company)

Aut hori zed Representative of the JV Partne

Name

Designation

That furthermore, the grties agree to be bound jointly and severally under the said Joint
Venture Agreement;

That Finally, failure on our part to enter into the Joint Venture and/or sign the Joint
Venture Agreement for any reason after the Notice of Award has been issuledlldyesa
ground for norissuance of DOJ of the Notice to Proceed, forfeiture of our bid security and
such other administrative and/or civil liabilities as may be imposed by DOJ under the
provisions of RA 9184 and its Revised IRR, without any liabilityttanpart of DOJ.

This Undertaking shall form an integral part of our Eligibility Documents for the above
mentioned project.

IN WITNESS WHEREOF, the parties have signed this Protocol/Undertaking on the date first
abovewritten.

JV Partner 106s Representative/ Aut hor

JV Partner 206s Representative/ Aut hor

[Jurat]
[Format shall be based on the latest Rules on Notarial Practice]
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Annex 6A

JVA
IS
not applicable

Name & Signature of Authorized Representative

Position/Designation

Date
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Annex 7

Bid Form for the Procurement of Goods
[shall be submitted with the Bid]

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbejissert numbers]the receipt of which is hereby duly
acknowledged, we, the undersigned, offer[gopply/delivefperform] [description of the
Goods]in conformity with the said PBDs for the sum [tdtal Bid amount in words and
figures] or the total calculated bid price, egaluated and corrected for computational errors,
and other bid modifications in accordance with the Price Schedules attached herewith and made
part of this Bid. The total bid price includes the cost of all taxes, such as, but not limited to:
[specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes,
and (iv) other fiscal levies and dutieg]hich are itemized herein or in the Price Schedules,

If our Bid is accepted, we undertake:

a. to deliver the goods imccordance with the delivery schedule specified in the Schedule of
Requirements of the Philippine Bidding Documents (PBDs);

b. to provide a performance security in the form, amounts, and within the times prescribed in the
PBDs;

c. to abide by the Bid ValidityPeriod specified in the PBDs and it shall remain binding upon us at
any time before the expiration of that period.

[Insert this paragraph if ForeigiAssisted Project with the Development Partner:
Commissions or gratuities, if any, paid or to be paid by agents relating to this Bid,
and to contract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
of agent Currency Commission or gratuity

(if none, ]J]state fiNoneo)

Until a formal Contract is prepared and executed, this Bid, together with yotenwrit
acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.
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We certify/confirm that we comply with the eligibility requirements punsua the
PBDs.

The undersigned is authorized to submit the bid on behdliashe of the bidderps
evidenced by the attachstate the written authority]

We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
Date:
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Annex 8

Price Schedule for Goods Offered from Within the Philippines
[shall be submitted with the Bid if bidder is offering goods from within the Philippines]

For Goods Offered from Within the Philippines

Name of Bidder Project ID No. Page of
1 2 3 4 5 6 7 8 9 10
Item | Description | Country | Quantity Unit Transportation | Sales and Cost of Total Prce, | Total Price
of origin price and all other | other taxes| Incidental per unit delivered
EXW costs incidental| payable if | Services, if Final
per to delivery, per | Contractis| applicable, (col Destination
item item awarded, per item 5+6+7+8)
per item (col 9) x
(col 4)

Name:

Legal Capacity:

Signature:

Duly authorized to sign thei@for and behalf of:
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Annex 9

Price Schedule for Goods Offered from
Abroad

[shall be submitted with the Bid if bidder is offering goods from Abroad]

For Goods Offered from Abroad

Name of Bidder

1 2 3 4 5 6 7 8 9
Item Description | Country | Quantity Unit price CIF Total CIF Unit Price Unit price Total Price
of origin port of entry orCIP Delivered Delivered delivered
specify port) or . Duty Unpaid Duty Paid DDP
(specify por) price per (DDU) (DDP) (col 4 x 8)

CIP named place item

(specify border (col. 4 x
point or place of 5)
destination)

Project ID No. Page  of

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
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Section X.Guidelines for Online Submission
of Bids
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ONLINE SUBMISSION FILE GUIDE

1. Files to be submitted must be passwprdtected .ZIP file using two different
passwords with the following filenames:

name>_financial proposal . zi

<bid S p
<bi d S name>_technical proposal . zip

der 6
der 6

2. The<bi dder 6s name> _ffiin an ccioanlt pari npso saa If .od idpe r
with the following file:

financialproposal.pdf scanned copy of duly signed and accomplis
Financial Bid Form

scanned copy of duly signed and accomplis
Price Schedule(s); and

Scanned copy of recurring and maintena
cost, if applicable.

3. The<bi dder 6s name> _tfieecohnntiacianl sp rao pfooslad e.rz i npa m
with the following files:

a. philgeps.pdf scanned copy of PhilGEP{
Certification of Registration (Platinum
OR Membership) (all pages)r

scanned copy of Registration Certifica
from the Securites and Exchan

SECcertificate.pdf/DTlregistration.pdf | Commission (SEC), Department of Tra
ICDAregistration.pdf and Industry (DTI) for sole proprietorshi
or Cooperative Development Authori

(CDA) for cooperatives or its equivale
documentand

scanned copy of
permit issued by the city or municipali
where the principal place of business
the prospective bidder is located, or
equivalent document for EXxclusiy
Economic Zones or Areaand
scanned copy dfax clearance per E.C
No. 398, s. 2005, as finally reviews
and approved by the Bureau of Inter
Revenue (BIR).

b. ongoing.pdf scanned copy of statement of {
prospective bidder of all its ongoir]
government and private contrac
including contracts awarded but not \
started, if any, whether similar or n
similar in nature and complexity to tk

mayorspermit.pdf

taxclearance.pdf.
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contract to be bid for the pathree (3)
years;and

c. slcc.pdf

scanned copy of st
Single Largest Completed Contract (SLC
similar to the contract to be bid, exce
under conditions provided for in Sectio
23.4.1.3 and 23.4.2.4 of the 2016 revis
IRR of RA 9184, within the relevant perio
as provided in the Bidding Documenssid

d.bidsecuirty.pdf

Scanned copy of Bid Security ANY
of the following forms:

1. Cas h, cashier 04
bank draft/guarantee or irrevocal
letter of credit in aramount of not
less than 2% of the ABC,;

2. Surety Bond callable upon dema
issued by a surety or insuran
company duly certified by th
Insurance Commission a
authorized to issue such security
an amount not less than 5% of t
ABC;

3. Original copy of Bid scuring
declaration.

e.technicalspecs.pdf

scanned copy of Conformity with th
Technical Specifications, which m4
include production/delivery schedul
manpower requirements, and/or aft
sales/parts, if applicabland

f.swornstatement.pdf

scanned copy of duly signed Omnil
Sworn Statement (OSS);and if

applicable, Original Notarize
Secretaryos Cert

corporation, partnership, (
cooperative; or Original Special Pow
of Attorney of all members of the joir
venture givirg full power and authority
to its officer to sign the OSS and do &
to represent the Bidder.

g.auditedfinancial.paf

scanned copy of
financial statement§~Y 2019 and 2020)
showing, among oth
and currentassets and liabilities, stamp
Aireceivedo by the
and authorized institutions, for tk
preceding calendar year which should
be earlier than two (2) years from the d
of bid submissionand
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h.nfcc.pdf scanned copy of
computation of Net Financie
Contracting Capacity (NFCCr
scanned copy of a committed Line of Cre
from a Universal or Commercial Bank
lieu of its NFCC computation.

i.jva.pdf Scanned copy of duly signed joi
venture agreement (JVA) in case 1
joint venture is already in existence,
applicablepr

scanned copy of duly notarize
statements from all the potential joi
venture partners stating that they W
enter inb and abide by the provisions
the JVA in the instance that the bid
successful.

Note: If there is no JVA, there shal
be a separate paper which indicat
t hat the AJVA s
ARThere is no JVAC(

4. Generate hashes for both files gsthe SHA256 hashing algorithm.

5. Only during the opening of the respective bid submission shall the passwords of the bidding
documents be disclosed thru the Google Meet chatbox window. Hence, the presence of the
bi dder 6s r e pr e sneandatary toveasurs thes imtagrity, sebueity and
confidentiality of the bids submitted.

6. Bids may be submitted via email thru ksecretariat@doj.gov.ph copy furnished the
Procurement Management Division (PMD) via pmd@doj.gov.ph with the following
A s u b foenatt Bid Submissioi i Pr oj ect Ti tl eo. The bidder
email the name of its authorized representative/s and an acknowledgment that they have
understood the rules and regulations of the Department

7. The file size of the bid submis#, preferably, shall not exceed 15 MB, Hence, bidders are
advised to optimize the size file for easier transmission and downloading.

8. The bidder is required to include in its bid submission the two (2) file hashes generated in
step 4. | trespossibilitytieat theifild rdhghes Sudbmitted in the email match with
the hashes of the attached archived files.

9. Bidders shall make sure that its bid submission is operational (not corrupted). In the event

that the password protected document cannaipemed or corrupted, the bidder shall be
disqualified.
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ZIP ARCHIVING AND ENCRYPTION GUIDE
DISCLAIMER

Under no circumstances shall the Department of Justice be liable for any losses and/or
damages arising out of the use of the tools specifidusrgtide.

l. File archiver tool installation

1. Download a file archiver tool.-Zip (a free file archiver) can be downloaded at
https://#zip.org We recommend using version 19.00 as this is the stable
version. If you areinsure whether to get the-8# or 64-bit version, choose
the 32bit version.

i1 Apps [} React Top-Level APL. php - When inserti.. @ Setting up Class Ta. ) Doctri

- 7-Zip is a file archiver with a high compression ratio.

Download 7-Zip 19.00 (2019-02-21) for Windows:
Home

7z Format Link Type Windows Size
IE’?::“‘S):: Download .exe 32-bit x86 iMB
FAQ Download exe 64-bit x64 1mMB
EIPER
2. Openthe downloaded file.
Open

9 Run as administrator

E= © Share with Skype
Troubleshoot compatibility
“Xb

74

Run with graphics processor >
Pin to Start

7-Zip >
CRC SHA >

Qf Edit with Notepad ++

3. When the installer loads, clidkstall

7-Zip 19.00 (x64) Setup x

Destination folder:

C\Program Files\7-Zip

Install Cancel

4. After the installation, restart the system by clickingYas
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7-Zip 19.00 (x64) Setup

You must restart your system to complete the installation.
Restart now?

Il. Archiving and passworgrotecting files

1. Select the files to archive.

2. Rightclick on the selected files, thenselégt i p > Add to archi v

Extract files...
Extract Here
Extract to "\

Test archive

. Add to archive...
[ Edit with Notepad-++

K& scen with Windows Defender...
12 Share

Compress and email..
Add to "Desktop.7z"

Compress to "Desktop.7z" and email

Give access to Add to *Desktop.zip®
@ Zipand Share (WinZip Express)
@ WinZip

Compress to “Desktop.zip” and email

3. IntheAdd to Archivewindow, selectip as the archive format. Enter your

preferred filename (e.g., My Documents.zip) in Arehivetext field. Leave
other settings to their default values.

Add to Archive
Archive: C:\Users\Justin\Desktop\
My Documents zi
Archive format: zip v
Compression level: Normal v
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Encryption
i8 Enter password.
259 MB
Reenter password:

[]show Password

Encryption method

L

AES-256

[l Testing theoutput archive for errors

Help

1. Rightclick on the archive file,thenseleez i p >

Open with WinZip
Print
5¢ ": © Share with Skype

7-Zip >

Open with

Give access to >

Restare previous versions

Send to >

Copy

Open archive

CRC SHA > Open archive
[& Edit with Notepad++ Extract files...
E Scan with Windows Defender... Extract Here

Test archive

Add to archive...

@ WinZip > Compress and email...
Add to "My Documents_2.7z"

Cut Compress to "My Documents_2.zip" and email

& Share Extract to "My Documents\"

Compress to My Documents_2.72" and email

Add to "My Documents_2.zip"

2. Enter the password used in encrypting the archive.

Test

szl 0% Testing C:\Users\Justin\De ... p\My Documents.zip
Elapsed time: 00:00:07
Remaining time

Files: o

Total size
Speed:
Processed

Compression ratio
B Enter password

Testing Enter password

Also My Document docx “

Background Pause

Cancel
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In the Encryptionsection, enter your preferred password in botiEihter
passwordandReenter passworixt fields. It isrecommendedthat you use
the AES256 encryption method as it is more secure than ZipCrypto. Okck
to begin the archiving process.
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3. The results window will indicate if there are any errors in the archive. If there
are errors, repeateps inSection |I.

Testing X

Archives: 1

Packed Size: 626 bytes
Files: 3

Size: O bytes

There are no errors.

V. Checking the file contents of the archive

1. Rightclick on the archive file, then selegizip > Open archive

Open with WinZip

Print
9 Share with Skype
7-Zip
CRCSHA
[ Edit with Notepad++

E Scan with Windows Defender...
& Share

Qpen archive

QOpen archive >

Extract files...

Extract Here

Extract to "My Documents\"

2. The next window will display a list of the contents of the archive.

C\Users\Justin\Desktop\My Documents.zip\

File Edit View Favorites Tools Help

e e T

Add Extract Test Copy Move Delete Info

¥ ‘i,_ Ch\Users\Justin\Desktop\My Documents.ziph

Name Size  Packed Size Modified Created Accessed Attributes Encrypted Comment CRC Method

[ Also My Documen.. 0 28 2020-07-16.. 2020-07-16.. 2020-07-16.. A + AES-256 St..
%My Documentdocx 0 28 2020-07-15.. 2020-07-15.. 2020-07-15.. A + AES-256 St..
My Other Docume... ] 28 2020-07-16.. 2020-07-16.. 2020-07-16.. A + AES-256 St..

V. Archive file extraction

1. Rightclick on the archive file,thenseleez i p > Extract to
namex0. The files will be extracted to a folder having the same name as the
archive.

Open with WinZip

Dacumeni| Print

© Share with Skype

7-Zip > Open archive
CRC SHA > Open archive >
[&f Edit with Notepad++ Extract files..
Ed scan with Windows Defender. B
|£ Share Extract to "My Documents\"
Open with > Test archive
Give access to > i it
& winZip > Compress and email...
Restore previous versions Add to "My Documents_2.72"
Compress to "My Documents 2.7z" and email
Send to > )
Add to "My Documents_2.zip"
Cut Compress to "My Documents_2.zip" and email

2. Enter the password used in encrypting the archive.
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Elapsed time
Remaining time
Files:

Compression ratio

Extracting

Also My Documentdocx

6 Extracting C:\Users\Justin\De ...

Vly Documents.zip - m} X
00:00:22 Total size: 0
Speed
0 Processed 0
0
Enter password X
Enter password
| OK | | Cancel ‘
| Background ‘ | Pause | ‘ Cancel

3. Open the output directory.

I

Documents T

Sha

5+ Quick access
I Desktop »
¥ Downloads #
*

Documents

=] Pictures »

% Local Disk (C; o

& Google Drive A&
Baguio

Fatima

3 items

re

~

< | My Documents

View

> My Documents

Name

Also My Document
My Document
My Other Document
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2 Search My Documents

Date modified

16/07/2020 12:27 AM
15/07/2020 11:39 PM
16/07/2020 12:27 AM

Type

Microsoft Word D...
Microsaoft Word D...
Microsoft Word D...
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FILE HASH GENERATION GUIDE
DISCLAIMER
Under no circumstances shall the Department of Justice be liable for any losses and/or
damages arising out of the use of the tools specified in this guide.
This guide may contain links to external w#bs that are not provided or maintained by or in
any way affiliated with the Department of Justice. Please note that the Department of Justice
does not guarantee the accuracy, relevance, timeliness, or completeness of any information
on these external sites.

l. Option 1. Using online tools

1. Some sites that provide file hash generating service:
i. http://onlinemd5.com/
ii. https://md5file.com/calculator
iii. https://emn178.qithub.io/onliA®ols/sha256 checksum.html
iv. https://defuse.ca/checksums.htm

2. Select tharchive file to generate hash from

3. IMPORTANT : Make sure to choose SHZ66 as the checksum type
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