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1 n IAN 2020 

7\4177 
To: CIVIL SERVICE COMMISSION (CSC) 

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the DEPARTMENT OF JUSTICE in the CSC websit 	\--." 	a, CAR 

HD BO 
MO 

Date: 
	

January 10,2020 

MAn,. 

No. 

Position Title 
(Parenthetical 

Title, if 
applicable) 

Plantilla Item No. 
Salary/ 

Job/ Pay 
Grade 

Monthly 
Salary 	i 

Qualification Standards 

Place of Assignment 
Education Training Experience Eligibility 

Competency 
Of applicable) 

1 
One (1) 

Administrative 
Assistant V 

ADAS5-44-05 11-1 20,754.00 , 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Las Ries City 

2 
One (1) 

Administrative 
Assistant V 

ADAS5-46-05 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Las Pifias City 

3 
One (1) 

Administrative 
Assistant V 

ADAS5-125-05 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Makati City 

4 
One (1) 

Administrative 
Assistant V 

ADAS5-137-05 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant
(Sub-professional); 

experience 

Career Service 

First Level Eligibility 
OCP-Makati City 

5 
One (1) 

Process Server PROCS-50-98 5-1 14,007.00 High School 
Graduate 

None required None required None required OCP-Makati City 

6 
One (1) 

Administrative 
Assistant V 

ADA55-48-05 11-1 20,754.00 , 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant
(Sub-professional); 

experience 

Career Service 

First Level Eligibility 
OCP-Malabon City 

7 
One (1) 

Administrative 
Assistant V 

ADAS5-51-05 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Malabon City 

8 
One (1) 

Administrative 
Assistant V 

ADAS5-40-17 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Malabon aty 

9 
One (1) 

Administrative 
Assistant V 

ADA55-77-05 11-1 20,754.00 
Completion of two- 

year studies in 
college 

Eight (8) hours relevant 
training 

Two (2) years relevant 
experience 

Career Service 
(Sub-professional); 
First Level Eligibility 

OCP-Mandaluyong City 
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